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PeueH3npoBaHue 1 fobaBaeHme 3aMeTOK

C MOMOLLbHO PYKOMUCHOTO BBOAA
PykonucHbin BBog B Word

ZJlokymeHm omkpeleaemcs 8 3aujuwyeHHoM pexume. Ymobel npucmynume kK pabome, Haxxmume
KHONKy "Paspewiumes pedakmuposaHue".

XoTuTe y3HaTb, Kak Nepo ynpoulaeT paboty? Mbl bysem pagbl BaM NoMoYb. YTObbI

NoNpPakTMKOBATbLCA B NCMOJ/Ib30BaHNN QYHKLMI PYyKOMUCHOIO BBOAA, HaxoanTe dpasy
MonpobywTe camu B JOKYMeEHTE.

3HaKOMCTBO C Nepom

NMpeanountaemble BapuaHTbl UCNOJ/Ib30BaHUA:
e LndpoBoe pesaktmpoBaHue AOKYyMEHTOB
e [loanucb sokyMeHTa 6€3 MCNob30BaHUA NPUHTEPA
e bbicTpoe co3gaHme 3aMeTOK Ha NoAsxX

e [lomeTku B npouecce 4yTeHnda ana nyduero 3anoMmMHaHuA |/|Hc|>op|v|au,|/||/|

Y106l NPON3BOJILHO BbIAENIUTL
PYKOMMWCHbIN GparMeHT, HaXxxmuTe 1
YAEP>XXMBaNTe KHOMKY nepa, KOCHUTECh
nepom 3KpaHa 1 06BesuTe GparmeHT,
KOTOPbIN XOTUTE BbIAENNTb.

MNepeBepHUTE Nepo u
BOCMO/Ib3yWUTECb €0 KOHUYMKOM,
4yTObbI CTEepeTb NH0H60M
PYKOMUCHbIN dparMeHT.



Beibepute Bknagky PucoBanme, 4tobbl npuctynntb K pabore.

Monpob6ynte camu. Oceolite nepo! BoibepunTe HOOVMBIV LIBET U UCNOAb3YNTE NEpPO ANS
pncosaHuna B 3TOM mecte!

PykonucHble 3ameTKku

Monpob6yite camu. YTobbl OTbICKaTb CKPbITYO Gpasy, BbIMOAHUTE CAeytolLme 3aja4m B

obpasue ab3aua.

1. TMoa4vepkHWTE CNOBaA y4YUMbCA, HO U Jlememe.
2. ObBeanTe KPY>XKOM CN0Ba He 1N 1emame.

3. BblgenvTe c0Ba 04YeHb, NPUSMHO 1 300p08o0.

Mopackaska. KocHumecs mapkepa, Ymobel ygudems 00NO/IHUMEIbHblE napaMmempel yeema
u PyHkyuu, Hanpumep "lMpueazame Kk mekcmy'".

FOTOBbI Y3HaTb, KaK 3KOHOMUTb BpemMs 1 3a60TUTbCA 06 OKpYy>KatoLLen cpese C MOMOLLbIO
3TOro HOBOro nepa? Bbl fjaxke He 3aMeTuTe, Kak NpongeTe 3TOT y4ebHMK — 3TO He nycTas
TpaTa BpeMeHu! Bo-nepBblx, NTOMHUTE, YTO 3TOT ZOKYMEHT HE AOXKEH BbIMNAAETb TakUM Xe
KpacuBbIM, KOTAa Bbl €ro npountaete. BMecTo 3Toro npakTnkymtecb B pyKONMCHOM BBOZE Ha
NO/IAX U PUCOBAHUKN. Mbl XOTUM, UTOOBI Bbl MpbIraau OT PajocCTy, YTO Yy Bac eCTb HOBOe nepo!
Mbl Hazeemcs, 4TO BaM NMOHPABUTCA 3TO NEPO U Bbl ByseTe ero 4acto NCNob30BaTh.

Monpobyute camu. Vicnonb3yrte nepo LBeTa rallakKTUKn 415 PYKOMNCHOrO BBOAA
OTMEUEHHbIX C/I0B 13 pa3jena Bbille B MOpsAKe UX nosasaeHus B ab3aue.




[anee BbibepuTe JlacTUK Ha Bki1aske PucoBaHue 1am BOCMONb3yUTECh KOHLOM Mepa ¢
NaCTUKOM, YTOObI OTKPbITb OTBET HUXE.
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PeLieH3MpoBaHMe C MOMOLLbHO PYKOMMCHOTO BBOAA

Monpobyite camu. BoibepnTe nepo aeicTBusa Ha Bkragke PucoBaHme. [laBalite
NMOCMOTPUM, Kak MOXHO BHOCUTb U3MEHeHUs BbICTpee, Yem korga-ambo npexae!
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1. TonpakTnkyntechb B yAaneHnn cnoB. BeluepkHUTE Hy>XXHble CNOBa B 3TOM NPeAIOXEeHUN C
MOMOLLbIO nepa.

2. ObBeseHMe TekcTa — 3TO BbICTPLIN CNOCO6 BbIOpPaTb TEKCT, UTOObI BbIAENNTL EFO
NONY>XMPHbBIM LIPUGTOM, KYPCUBOM U T. 4. MOXHO 1 BbIAENUTb 3TO NPEANOXEHNE
NOAYXUPHBLIM LWPUPTOM C NOMOLLIO nepa’?

3. XoTuTe bbICTPO BCTaBUTb CN10BO? YTO6BI 406aBUTL CIOBO B 3TO NPEAIOXEHNE, HAapUCynTe
3HaK KPbILLKWN.

Mopackaska. MNMoaaep>xnBaeMble XeCTbl Nepa A4eNCTBMA MOXHO HaWTX B cnpaBKe Mo XXecTtam
PYKONMUCHOro BBOAA B PAaCKPbIBAOLLEMCS MEHIO Nepa AeUCTBUS.

EcTb ewye BONpocCbl O pyKONNCHOM BBOAE?

BBEAI/ITG CcBOM 3anpocC Ha NnaHeNn Noucka.

CBesieHMA O AOCTYMHbIX QYHKLIMAX PYKOMNMCHOrO BBOAA CM. B 3TOM PYKOBOACTBE.
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